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Digital Learning User Agreement for Personal Devices (Year 7-11) 
 
 

Dear Parent 

This agreement is for all students in Key Stages 3 and 4 when using any device in school. 

We are determined to ensure that devices are only used in lessons when there are clear educational 

advantages to doing so. We want the device to become a useful tool for learning and for establishing 

richer, more challenging, and engaging home-learning experiences. 

We are aware of the risks associated with using new technology in this way and we have tried to provide 

detailed guidelines on how we will work, with your help, to manage these risks as much as possible. 

I would be grateful if you would take the time to read this document carefully, and ensure that your son 

is made fully aware of the issues pertaining to the responsible and acceptable use of digital technology. 

This agreement will be signed by all students and their parents before they are issued with a device, or 

given permission to use their own device.  Any breach of these rules will result in sanctions and it is highly 

likely that the use of an in-school device will be withdrawn. 

This agreement is an addendum to the Digital Safety Policy, and specifically deals with issues raised by the 

use of personal devices at JHGS. 

Please cut off and return the reply slip on the last page to your form tutor. You will not be permitted to 

use your own device until this has been received. 

 

 

Mr J Turner 

Assistant Headteacher (Digital Strategy)  

 

  



 

General Principles 

This is an addendum to the published Digital Safety Policy, which is available in full to view on the school’s 
website. You should specifically refer to the ‘Digital Safety Acceptable Use Agreement – Students & 
Parents’ that discusses acceptable behaviour when using digital communication devices. 
 

● Devices are permitted in lessons to conduct learning activities that may include research, 

production of content and communication with others. Please remember that access to devices 

and the Internet is a privilege, not a right, and that access requires responsibility.  

● Staff members have the right to look at the content stored on the device at any time and they 

may review files and communications to ensure that users are using the system responsibly. Users 

should not expect that files saved or produced within the school domain are confidential and 

private. 

● Unfortunately, as well as containing some incredible resources to support your learning, the 

Internet also contains inappropriate material and behaviour. You must report (either to the police 

via CEOP or to a senior teacher) anything that you feel uncomfortable about or that you think is 

inappropriate. Further information can be found at https://www.thinkuknow.co.uk/ 

● You should ensure that you do not fill the device with music, videos and games so that there is no 

storage available for work. 

● Any work produced must be yours – the failure to acknowledge someone else’s work either 

deliberately or by mistake can constitute plagiarism which may lead to sanctions being issued. 

● In the same way as hacking on the school network is a serious offence, trying to access other 

peoples’ work from shared folders etc. will be treated in a similar way. 

● Try to limit the amount of time that you spend using your devices. There is evidence that excessive 

screen time has negative health implications. Teachers will not be using them in every lesson and 

not for the whole lesson, however if you have been spending a large amount of time doing your 

homework on the device then please ensure that you take regular breaks and don’t continue to 

then play games after you have completed your school work.  

● For Chromebook users, devices should be brought to school fully charged. If you forget your 

Chromebook, you should visit the IT Department (next to room 17) before registration to borrow 

a school Chromebook for the day. This must be returned at the end of the school day. 

● Please ensure that your own device is locked, secured with an appropriate password and clearly 

marked identifying it as yours. Avoid using any identifying stickers or markers that are not 

appropriate in the school environment. If in doubt, ask. 

In Lesson Use 

Some teachers will use the devices in lessons more than others. This is likely to vary throughout the year 

as some lessons/topics may be more suited to the use of new technology than others. The use of the 

device in school is always at the teacher’s discretion. If the teacher hasn’t asked you to use the device, 

then it should not be open or turned on.  

https://www.thinkuknow.co.uk/


 

● The device may only be used with the permission of the member of staff. 

● The device may only be used for the purpose expressed by the member of staff. 

● Sounds must be muted at all times unless permission is obtained from the teacher, including the 

option of using personal headphones. 

● Any use of the device for playing games will result in significant sanctions and may lead to 

confiscation. 

● The use of any recording (video, photographs or audio) will only be done with the permission and 

under the guidance of a member of staff. 

● All recorded material is for your personal use only and must not be placed in the public domain 

(e.g. Facebook, YouTube etc.) 

● Recording another student or a member of staff without their permission will be treated 

extremely seriously. This includes out of lesson time.  

Use at school outside lessons 

● The device must only be used in school for matters related to your lessons. 

● The device must not be used in school for playing games, using social networks, entertainment 

(e.g. watching a video on YouTube unrelated to your studies) or communication except by email 

or one of the pre-approved apps. 

● The device should only be used in school in classrooms or the LRC (not the 

playground/quads/field). 

● We want to encourage students to work collaboratively with their device in their own time, 

however it is essential that students spend time away from the device and take a break. 

● You should be aware that the use of the device is a privilege and one not afforded to some other 

members of the school at present. 

● All email use must be using the school account allocated. 

● While email is likely to become a key means of communication between staff and students it is 

important that students are aware of the rules regarding this area and do not cause offence or 

add needlessly to staff workload. Wherever possible avoid using emails to staff. If you are able to 

go and find that member of staff personally and speak to them directly then this is always 

preferable. Any essential emails to staff, such as those sent to hand in work, should always be 

politely written and with the same formal tone as writing a letter. Start the email with Sir/Ma’am 

or the member of staff’s name and always end with ‘Thank you’ and your name. 

Using the device at home (Chromebook users only) 

▪ Students are allowed to set up wireless networks on their devices to assist them with their use 

while at home. 

▪ Parents are responsible for web filtering while devices are in use at home. 

▪ During school, teachers will guide students toward appropriate materials, and only school 

approved apps will be allowed. Outside of school, families bear responsibility for such guidance 

as they must also exercise with information sources such as television, telephones, movies, radio 

and other potentially offensive media. 

Keeping you and the device safe 

▪ You must keep the device in its protective sleeve / case at all times. 



 

▪ Devices can be damaged if subjected to rough treatment and the screens are sensitive to damage 

from excessive pressure, so do not put pressure on the screen. 

▪ The device must be kept with you or locked away at all times (school lockers may be used).  

▪ When travelling to and from school you should keep the device out of sight. This means that when 

you are at a bus stop or on the bus (even if it is a private bus) it should stay in your bag. If you are 

approached, hand the device over. It is insured and can be tracked (Chromebooks only).  

▪ If you are not going directly home, you should leave the device locked away at school unless you 

are accompanied by your parents.  

▪ The device is not insured in an unattended car unless concealed in a locked boot (see the 

insurance policy for more information) 

▪ Devices must be clearly named and serial number stickers must be left on (Chromebook 

warranties are invalidated if the serial number is removed) 

Loss or damage to devices (applies to Chromebooks only from 2020 issue) 

▪ If a device bought and insured through the scheme is damaged and requires repair or is lost/stolen 

a claim must be made to the insurance company. Parents will be given details on how to make a 

claim. 

▪ If a device is lost or stolen the police must be informed.  

▪ Parents may be asked to pay further sums towards the cost of replacement or repair if this user 

agreement has not been followed.  

Breaches of this code will be taken seriously and may result in the device being confiscated for a period 

of time. If a person violates any of the User Terms and Conditions named in this policy, privileges may be 

terminated, access to the technology resources may be denied, and the appropriate disciplinary action 

shall be applied. Violations may result in disciplinary action up to and including exclusion for students. 

When applicable, the police may be involved. 

 

 

Student agreement 

 
Student name:  ……………………………………………………… Form: ………………….     
 
I have discussed this agreement with my parents and understand the commitment I have made and my 
responsibilities, and agree to follow the rules for the use of devices at John Hampden Grammar School 
 
 
Student signature: ……………………………………………… Date:  …...……………………. 
 

 

Parent’s signature  ……………………………………………… Date:  …...……………………. 


