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CONTACT INFORMATION 

General Contact 

Your son’s form tutor should be the first point of contact for any routine matters or straightforward 

concerns.  Anything more complex should be referred to the relevant subject leader or to the Head of 

Year 7.  The homework diary also has space for comments from parents and teachers.  The most 

effective way to contact the school is by telephone (01494-529589) or email via the office, 

office@jhgs.bucks.sch.uk. 

When you contact us, please let us know if the matter is urgent and be prepared to outline why you are 

contacting us.  The office can then deal with your enquiry effectively and refer you to the appropriate 

person. 

Reporting an Absence 

The Pastoral Office should be informed by telephone (01494 529589) or email 

attendance@jhgs.bucks.sch.uk on the first day of absence due to illness.  For extended periods of 

absence, parents are asked to call or email in at least every other day following the initial notification.   

Please note there is no entitlement for leave of absence and absences will not be authorised for family 

holidays in term time.  Please see the Attendance Policy for further details. 

Please ensure that the name of your son and his form are printed clearly at the top of any 

correspondence. 

 

CURRICULUM AND ROUTINE 

At the time of writing, boys will study the following subjects, most of which will be in specialist rooms: 

Art  Geography 

Biology German 

Chemistry History 

Design and Technology (D.T.) Mathematics 

Drama Music 

English P.E. 

Extended Project  Personal and Social Development Health 

Education (PSD) 

French Religious Education 

Games Spanish 
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Each day starts at 8.50 a.m., with boys going straight to Period 1, and ends at 3.40 p.m.  The School Day 

is organised as follows: 

8.50 - 9.50 Period 1 

9.50 – 10.50 Period 2 

10.50 – 11.35 Break and Registration 

11.35 – 12.35 Period 3 

12.35 – 1.35 Period 4 

1.35 – 2.35 LUNCH  

2.35 – 3.40 Period 5 

 

Boys are expected to be in school by 8.40 a.m. ready for a prompt start to lessons at 8.50 a.m. 

 

GENERAL INFORMATION 

Organisation  

On entry into JHGS, boys are placed into forms of equal ability.  They are known as Year 7 and are the 

responsibility of the pastoral Head of Year.  Each form has a Form Tutor who is the first line of 

communication for parents.  Mr Hathaway, Deputy Headteacher, has overall responsibility for the 

pastoral organisation in the school.  Boys are involved in regular assemblies, both as part of the whole 

school community and also as part of the Lower School. 



 

 

Lockers 

All Year 7 pupils are expected to have a locker.  Bags are not allowed to be carried around school.  

Lockers are available for an annual rental fee from our partner Independent Locker Solutions Limited 

(ILS).  Further information about lockers will be provided in the summer term. 

Lateness and Appointments 

Boys who are late must report to Reception and sign in.  Any boy needing to leave the premises during 

normal School time, (e.g. for a dental or hospital appointment) must have provided a note from a parent 

or guardian to Mrs Jefferson, the Pastoral Administration Officer, and they then sign out at Reception.   

Reception deals with emergency calls only from parents to boys.  Please note that it is not possible to 

pass on messages that are not urgent – we simply don’t have time in an organisation of over 1000 

children.  Similarly it is not possible to deliver items to your son that he may have forgotten, such as PE 

kit or homework.  There are logistical difficulties as the school site is so big, but we do believe that the 

boys learn how to organise themselves better if they suffer the consequences of their own actions.  If 

your son brings his mobile phone into school, it must be kept in his locker and switched off, therefore 

please do not text your son with messages during the school day. 

Mid-Morning Break and Lunchtime 

During break and lunchtime boys can buy food in the canteen or bring a packed lunch which must be 

eaten in the Dining Hall or designated eating areas. 

The canteen offers a wide range of freshly cooked traditional meals (starting at about £2.60), snacks 

(from 55p), sandwiches (from £1 - £2), homemade cakes and puddings (from 75p), fruit (40p) and drinks 

(from 85p).  Breakfast is also available from 8 a.m.  Please note that these prices are correct for the 

summer term of 2021. 

All boys (other than Sixth Formers) must remain on the premises at break and lunchtime. 

 



 

 

Homework 

In Year 7, boys will have 3, or occasionally 4, pieces of homework per night which should take one and a 

half to two hours in total. They are issued with a School planner which is a useful tool for boys in 

planning their homework and preparing for lessons.  It is also an important method of communication 

between tutors and parents.  Please encourage your son to use his planner and please sign it each week 

to show you have seen it.   

Boys are not expected to do written homework at School.  It is important that parents who find their 

son doing very little, or far too much, homework should contact their son’s Form Tutor.  If your son 

experiences any difficulties with homework he should speak to his Form Tutor or the subject teacher in 

the first instance. 

Staff also post homework onto “Google Classroom”, an online platform through which parents can 

receive weekly notifications of the work that has been set. Where an email address has been provided 

parents will receive an invitation, early in the first term, that enables them to receive these notifications.  

All homework, whether it is on Google Classroom or not, should be recorded in their planner. 

School Email 

All students have an email address and are required to follow the Student Email Protocol which is given 

to students at the beginning of each academic year.  Student email accounts must not be used by 

anyone other than the account holder, including parents.  Please see the ICT policy for further guidance. 

Digital Learning 

The school operates a digital learning programme that includes using devices (such as Chromebooks) to 

support your son’s learning.  More information will be provided in the Autumn term. 

Extra-Curricular Activities 

Students are encouraged to participate and involve themselves in a variety of activities that are usually 

run at lunchtime or after school; there are so many sports clubs and other activities on offer that 

students often have the difficult decision of choosing one over another.   

Details of these extra-curricular activities will be sent home early in the school year and will outline what 

activities occur, when and what level of participation is required.   

 



Home-School Communications 

One of the main changes in the transition to secondary school is the level of involvement with parents 

on a day by day basis.  Secondary schools often seem impersonal to new parents and they can be unsure 

about who to contact. 

We communicate with parents in a variety of ways, the main one being the Parent Bulletin which is sent 

out on a Friday with details of what is coming up in school the following week and notable things from 

the current one.  Boys also receive reports three times a year which give a progress indicator and 

attitude to learning grades for each of their subjects.  JHGS also has a Twitter feed @JHGSHW which we 

use to provide up to date information to parents and an Instagram page, 

@johnhampdengrammarschool, where we post images of events that take place in school and promote 

inter-house events and so on. 

Schoolcomms® 

Schoolcomms® is the primary method of communicating with parents and allows us to send letters and 

messages directly to you by email.   

School Gateway 

For the sharing of information such as lesson timetables, achievements and assessment results we use 

‘School Gateway’, a website and smartphone app. More information will be made available after your 

son starts school in September 2021. 

ParentPay 

To improve efficiency for paying for educational visits and other items we ask parents to use ParentPay 

for online payments by debit or credit card.  ParentPay has the highest security and no card details are 

held on the system, nor are they accessible by the school or ParentPay.   

 



Valuables and Lost Property 

The school does not have an insurance policy to cover the loss of personal belongings on the premises 

and therefore valuables should not be brought into school.  Your son should also avoid bringing sums of 

money exceeding £5 into school.  If a larger amount has to be brought in to school, it should be handed 

into the Finance Office before 8.45 a.m. in a marked envelope and collected promptly at the end of the 

day. 

All personal belongings should be clearly labelled.  Your son should ensure his mobile phone, wallet and 

any other valuables are securely stored in his locker at all times. 

Students are not permitted to bring smart watches/iPods/AirPods/tablets etc into School unless there 

are exceptional circumstances and written permission has been applied for.  Mobile phones must be 

turned off and stored securely in their locker at all times.  They are not permitted for use around the 

school.  Please note that it is your son’s responsibility to keep the device safe.  Use of any device for 

texting, making calls, accessing social media or listening to music is not permitted anywhere around the 

school site.  Earphones should be removed before entering the school gates. 

The reasons for restricting the use of such devices is two-fold.  The first is practical: these are objects of 

desire and are easily lost or stolen which causes upset and disruption and the insurance of such items is 

the responsibility of the boy and his family.  Secondly however, and more importantly, the use of these 

items distracts from being in school; listening to music on earbuds stops interaction with other students.  

Similarly using social media sites distracts from a student’s surroundings.  We want our students to 

enjoy being in school, to take part in clubs and activities and socialise with their friends. 

Please note that the following items may not be brought onto the school site: 

 Chewing gum 

 Aerosols 

 Cigarettes, lighters, matches 

 Fireworks, fun snaps or similar products 

 E-cigarettes, vaping devices, shisha pens, shisha, hooka etc 

 Knives, razors or similar items 

 Medication or drugs (other than as prescribed for the individual) * 

 Illegal substances 

 Alcohol 

 Correction pens or correction fluid 

 Any item that might cause offence or danger to others 

 Pornography  

 Large sums of money 

* these must be handed to Student Welfare in the original packaging bearing pupil’s name and dosage.  

Please see the Managing Medicines Policy for further details. 

 


