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Welcome to the Sixth Form.…

Welcome to the Sixth Form. I hope that this handbook, together with the induction programme that will be held at the beginning of
the term, will help you to make the most of your studies over the next two years.

There are many differences between the main school curriculum and the curriculum in the Sixth Form, for example you will study
fewer subjects, but in much greater depth. The courses you will study are those you have chosen yourself and the work
assignments with elements of research will reflect your interests. Some of your periods will be timetabled for independent private
study, during which extended reading and research in your chosen subjects is strongly encouraged.

One of the most valuable attributes that you can acquire during your time in the Sixth Form is self-discipline. This is a vital skill,
whether you choose to go into employment or higher education after your time here at the school.  Qualifications alone will not
indicate if you get on with other people, whether you are reliable or if you can work in a team. The best students in the Sixth Form
are not necessarily those who have the highest scores in exams or end of topic tests, but are those who make the most of every
opportunity; those who seek to develop their interpersonal skills and those who strive to improve.

The Sixth Form team is here to support you if you have any difficulties with your work, future career plans, or problems of a more
personal nature. Additionally they can help to provide you with opportunities to become more involved within the school community.

You will be given more freedom and privileges in the Sixth Form, which carry responsibilities. To a great extent the character of a
school depends on the quality of the Sixth Form. I hope you will play your full part, achieve success on your chosen course, and
enjoy your time in the Sixth Form.

Miss H Burrow
Assistant Head – Director of Sixth Form



The Sixth Form Pastoral Team 2022-23

Key members of the Sixth Form staff

Assistant Head - Director of Sixth Form:  Miss H Burrow
Deputy Head of Sixth Form (with specific Year 12 responsibility): Mr M Till
Deputy Head of Sixth Form (with specific Year 13 responsibility): Mrs A Bingham

Tutor Form Room

Miss C Draper S1 FL5

Mrs A Pigott S2 AR2

Mr G Davy/ Mrs J Summers S3 HU3

Mr S Parbery/Mrs F Tremelling S4 HU4

Ms L Bridger S5 SS1

Mrs A Harding S6 SS3

Mr C Lowe S7 FL1

Mr G Lowe S8 FL6

Ms M Doxopoulou S9 Lab7

Dr R Sowden S10 Lab4

Dr J Wade S11 Lab5

Mrs B Stiles / Mrs H Livingstone S12 Ma3

Mrs J Webster

Mrs S MacRae

Sixth Form Pastoral Admin
Assistant & PA to Assistant Head
- Director of Sixth Form
Sixth Form Admin Assistant

Sixth Form Office

Sixth Form Office

Mrs C Openshaw Examinations Officer DEC (Data, Exams and Cover) office

Mrs E Glover School Receptionist Reception

Mrs C Dunne
Mrs B Stiles

Learning Support Manager
SENCO

Learning Support Office
Pastoral Office

Miss J Randall School Welfare Officer (SWO) School Welfare Office



Sixth Form Information

The Sixth Form area of the website is an essential source of dates, announcements, events and documents specific to the Sixth
Form.

A Sixth Form Bulletin containing news and information on opportunities available to students is published regularly and circulated to
students and parents.

Community Classrooms (in Google) are used by the Sixth Form Team to provide students with key information, notices and
opportunities.

JHGS Email accounts which will be issued to you are another way for the Sixth Form team to communicate with you. Therefore it is
important that you check your emails regularly.



Life in the Sixth Form

The School Day

08.50 – 09.00 AM Registration

09.00 – 10.00 Period 1

10.00 – 11.00 Period 2

11.00 – 11.40 Break/Assembly or Form Time

11.40 – 12.40 Period 3

12.40 - 13.40 Period 4

13.40 - 14.30 Lunch

14.30 – 15.30 Period 5

Assembly

● You will have one Sixth Form assembly each week, usually held in the Main Hall on a Friday.
● There will be one whole school assembly each week, held on a Monday. On occasions these may be virtual.
● Assemblies will usually focus on a particular theme or topic and will often relate to the whole school’s ‘Thought for the Week’. They

are used for giving information, dealing with administrative matters and they form a significant part of a student’s general education,
so attendance is compulsory.

Term Dates 2022-2022

Staff Day 1 Thur 01/09/2022

Staff Day 2 Fri  02/09/2022

Set Up & Familiarisation for new Year 12 students Fri 02/09/2022

Years 7 and 12 Induction Day Mon 05/09/2022

Full School Starts Tues 06/09/2022

School Closes For Half Term Fri 21/10/2022

School Opens Mon 31/10/2022

Staff Day 3 Fri 25/11/2022

Staff Day 4 Mon 28/11/2022

* School Closes for Christmas Holiday Fri 16/12/2022



Spring Term 2023

Staff Day 5 Tues 03/01/2023

School Opens Wed 04/01/2023

School Closes For Half Term Fri 10/02/2023

School Opens Mon 20/02/2023

*  School Closes for Easter Holiday Fri 31/03/2023

Summer Term 2023

School Opens Mon 17/04/2023

School Closes For Half Term Fri 26/05/2023

School Opens Mon 05/06/2023

*  School Closes for Summer Holiday Fri 21/07/2022

* Please note that the last day of each full term finishes at 1:00 pm



Expectations of Success

Our aim:
To help our students become mature, self confident, self sufficient, compassionate, well rounded, courteous individuals, who

possess a strong sense of purpose and are eager to reach beyond the average, who have developed independent study habits
and are able to rise to and enjoy personal and intellectual challenges and who, through their experiences, are able to fulfil their

academic and personal potential.

What Does The School Expect Of Students?

● Attendance and punctuality
● Appropriate use of private study time
● Good organisation and completion of work set
● Background reading and extended study
● At least fifteen hours a week of study at home outside school time
● An appropriate balance between school work, extra-curricular activities, part-time employment and socialising
● Sense of pride in oneself and the school

What Does The School Expect Of Parents?

● Ensure attendance and punctuality
● Monitor balance between school work and other interests
● Monitor progress by asking to see work and reports
● Review grade sheets sent to parents and students
● Be aware of the course demands and ensuring that targets are met
● Attending parents’ evenings and information evenings
● Keeping the school informed of any issues or concerns relating to the student
● Keeping school informed of up-to-date contact details

What Should Students And Parents Expect From The School?

● Provision of an appropriate learning environment
● Provision of high quality teaching and learning opportunities
● Academic monitoring and target setting to ensure students reach their full potential
● Identification of underachievement and intervention where necessary
● Formal and informal reporting to parents
● A full tutorial support programme
● Help and advice for students applying for higher education
● Extra curricular opportunities both in and out of school



Day to Day Routines and Rules

When you accept a place in the Sixth Form you automatically agree to accept the routines and obligations
that go with it.

Timings of the school day

● Students should arrive by 8.40 am to allow enough time to be ready registration with their Form Tutor at 8.50 am.

Procedure for September 2023

To ensure that we are maintaining safe procedures, students will observe the following guidelines when signing in/out of school
(Hand sanitiser must be used before touching any paperwork):

● On arrival, students go to Registration with their Form Tutor which takes place at 8.50am. (There is no need to sign in.)
● Year 13s wishing to leave the school for a snack break of no more than 45 minutes can do so up to 3 times (excluding Lunch

breaks) however Y13 are not allowed to leave the school during P1 or P5. Y13 must sign out and back in at the Atrium.
● Students (Year 12 and Year 13) wishing to leave the school at lunchtime should tick themselves out and back in on the sheets in the

Atrium.

Normal Procedure Post Covid-19

● Registration for attendance for both Y12 and Y13 will be taken at Form.
● If a student arrives late, they must sign in  at Reception and provide a reason for lateness. If prompted to see the Reception, they

must do so.
● Form time will take place during the Break/Assembly/Form Time slot on a rotation basis and is an essential element of the school

day, as it is designated time with the Form Tutor, during which there will be an opportunity to discuss future opportunities and
pathways to securing university, work or apprenticeship places.

Attendance

● With the exception of the lunch break, Lower Sixth students are expected to be on the premises during the length of the school day.
● The Upper Sixth may leave the premises for no more than one hour and are not permitted to leave the premises during period 1

and period 5. (On Wednesdays, the Upper Sixth are allowed to study at home during the afternoon and are permitted to leave at
2.35 pm, but must not leave the premises during period 4.)

● Students must sign in and out in the atrium on their return. If students need to leave for longer, except during the Lunch Break,
permission must be obtained from the Director of Sixth Form or Deputy Head of Sixth Form beforehand.

● Private Study time should be spent working in one of the designated study areas: the Learning Resource Centre, the Gardham
Room, the Chalgrove Room, Sixth Form 2 and 3 or the Canteen.

● The content level of A level courses is very high; it is important that students do not miss lessons. DO NOT TAKE TIME OFF FROM
SCHOOL UNLESS IT IS ESSENTIAL. This includes family holidays during term-time.

● Any planned absence from school should be notified in advance to Mrs MacRae via attendance@jhgs.bucks.sch.uk.
● Students should find out what work they missed and catch up as quickly as possible. “I was away” is no excuse for not being

up-to-date with set work and class notes.
● Any absence due to a school event should be reported to subject teachers and any work missed should be caught up before the

next lesson.
● Students are allowed a maximum of three school days off to attend university open days or interviews. Where possible, students

should attend open days during the weekend or school holidays.
● All medical appointments should be made out of school time where possible. In cases where this is not possible, appointments

should be notified by a parent/guardian in advance to Mrs MacRae by telephone (Tel: 01494 750408), e-mail
(attendance@jhgs.bucks.sch.uk) or letter.  Any other requests for absence should be made in writing to the Director of Sixth Form
via attendance@jhgs.bucks.sch.uk. Students leaving for an appointment should sign out at Reception so that the Receptionist can
verify that their absence has been authorised, following advance notification of the appointment by a parent/guardian. Students are
not permitted to leave without such authorisation.

Reporting Absence

● On the first day of absence a parent or guardian must contact the school before 8.50am by phone on the Sixth Form absence line
(01494 750408) or by email attendance@jhgs.bucks.sch.uk or by School Gateway message stating clearly the name of the
student, form group, the reason for absence and likely return date. (If a student is absent for subsequent days, it is helpful if further
notification can be made via the above methods.)  Details of any on-going treatment or concerns should be sent to the Director of
Sixth Form.

● Please note that all session attendance enquiries will be addressed to Mrs MacRae. Any lesson attendance enquiries will be
directed to the class teacher. The data on the gateway is live and therefore may be updated by staff during the day.

mailto:attendance@jhgs.bucks.sch.uk
mailto:attendance@jhgs.bucks.sch.uk
mailto:attendance@jhgs.bucks.sch.uk
mailto:attendance@jhgs.bucks.sch.uk


Punctuality

● Teachers are required to monitor both attendance and punctuality. Students are expected to be punctual at all times; lateness
for no good reason is not acceptable.

● Consistent poor attendance and punctuality will be dealt with in accordance with the Attendance Policy.

Break and Lunch

● Lower Sixth students may not leave the premises except at lunchtime.  All students leaving the premises must sign out and sign
back in on their return.

● The designated study areas are open throughout the lunch break period, should students wish to continue studying.
● No food is permitted in the Sixth Form areas or classrooms.

Driving

● There is no parking on site for Sixth Form students
● The school accepts no responsibility for students driving themselves to school nor for passengers they may carry; drivers should

be aware of insurance restrictions.
● Thefts from unattended cars are commonplace; students should use an anti-theft device and not leave any valuables on display.

The school accepts no responsibility for loss or theft.
● Driving lessons must not be arranged during school time (including lunchtime).  Students may however arrange a lesson

immediately prior to a practical driving test.  Mrs MacRae should be notified by a parent/guardian in advance if a test has been
booked in school time, in line with the usual procedures. (A maximum of a half day is authorised for a driving test.)

Personal property

● It is most unwise to carry large amounts of money or expensive electronic equipment.  Any valuables that students bring into
school should be kept on their person at all times.  In games lessons all valuables should be secured as instructed by games
staff.

● A limited number of lockers are available in the Sixth Form.  Locker details, how to purchase one will be communicated to you
within the first couple of weeks of term.  Please note that Sixth Form Lockers are outsourced to ILS Ltd. Once purchased, ILS
will issue you with 2 keys to your allocated locker.  Please keep your keys safe.  If your keys are lost, you should contact the
School Site Team who hold the Master Key to gain access but only for that one occasion. Students should contact ILS for
replacement keys and there may be a replacement charge for this.  Damaged lockers are to be reported to the Sixth Form
Office.  ILS will determine if the damage is “normal” or forced.  Charges may apply for repairs or replacement lockers.  There are
small lockers available in the Sixth Form just for valuables, e.g. mobile phones, which can be used during the day.

● During study periods, appropriate and silent use of mobile phones, as an aide to studying, will be allowed in the Chalgrove
Room, Gardham Room and Canteen. The use of mobile phones in any other locations is not permitted (including the Canteen at
break or lunchtime) and they will be confiscated and only released at the end of the school day when the student will be
required to meet with the Director of Sixth Form. Repeat offences involving the use of a mobile phone will result in the further
confiscation of the phone, to be returned at the end of the half-term as per the School’s behaviour management policy.  Use of
mobile phones in lessons is subject to the teacher’s permission only.

● IPads and laptops may only be used for academic purposes. Students, who are caught playing games or watching videos
during study periods will have their devices confiscated and the sanctions as described above will be applied.

● Students should be aware that all valuables are brought onto school premises at their own risk.

Behaviour out of School

● Sixth Form students should regard themselves as role models for younger students and behave appropriately both on and off
school premises.

● The general school rules continue to apply to Sixth Form students but, in particular, please note that smoking or vaping is not
permitted between home and school or at any time during the school day.  This rule will be strictly enforced.  Smokers will have
their cigarettes/vaping material confiscated and a letter will be sent home to parents.

● Any student found to be in possession of illegal substances will be subject to the school discipline procedures.



Uniform and Personal Appearance

Students in the Sixth Form are expected to act as examples to younger students and should present themselves tidily at all times,
including the journey to and from school. 
 
Sixth Form:

● Smart black, dark blue or dark grey suit.
● Pullover or jumper (V or round neck) – grey, black or dark blue..
● White or plain, subtle coloured shirt or predominantly white shirt with stripes/checks.
● Appropriate school tie (Sixth Form, Honours, Prefect etc.).  A Sixth Form tie is available as part of the induction package.
● Smart, clean black/brown leather shoes or boots not trainers.
● Plain dark socks.
● Discrete belt buckles
● Watches and a single ring (on each hand) are permitted
● One plain stud per ear
● One charity or bracelet  is permitted.
● A small necklace may be worn - to be kept underneath the shirt.
● No nail polish or make-up can be worn and no visible tattoos are allowed.
● Hair must be neat and tidy. Any extremes of fashion, including unnatural hair dye or shaved lines, are not permitted. Where

students choose to have longer hairstyles, they should use a hair band/tie so that hair can be removed from the face. This is
relevant for studying, but more importantly for practical/safety reasons in science and design lessons, for example.

● Beards must be trimmed often and neatly presented at all times.

 
The final decision on suitability of dress and presentation rests with the Assistant Head - Director of Sixth Form.

Persistent failure to observe the school rules may result in serious consequences.



Opportunities in the Sixth Form

The Sixth Form offers a wide range of opportunities for students to enjoy the Lower Sixth and Upper Sixth, as well as to develop
skills that will help equip them for life at university and the world of work. These opportunities are not exhaustive, but include:

Becoming a Prefect

Engaging in a programme of voluntary work

Duke of Edinburgh

Young Enterprise

School functions throughout the year

School trips; skiing, sports tours, Biology, and Art and Geography field trips.

Wilderness Expertise expeditions

Men in Black

Drama productions, backstage, acting, design and technical.

Public speaking

Debating

Music concerts and events

Subject conferences

Becoming a Leader of Excellence

Becoming an academic mentor for younger students

Playing for a wide variety of very successful school teams

Work shadowing

Peer mentoring of another Sixth Form student

N.B. Some of these activities may necessitate a DBS check in line with the school's Safeguarding Policy.

More About Becoming a Prefect

◼ Becoming a Prefect is regarded as a privilege and also recognition of achievement and participation in the school.  It is
not an automatic award and prefects are expected to maintain the highest standards of work and behaviour, and to act as
role models.

◼ We expect that all members of the Sixth Form, but especially prefects, will take an active role in the life of the school and
develop a sense of responsibility towards fellow students and the community beyond.

◼ Prefects are expected to undertake regular duties, these will be organised and run by the Student Leadership Team.

The number of students who may become Prefects is restricted. Not everyone wants to become a Prefect, but all students
should aim to be able to take an active role in the school community, since it is precisely this level of achievement and
participation that universities and employers look for and which will enable you to write a convincing Personal Statement on
your UCAS form.

Information regarding Prefect applications will be provided to Lower Sixth students during their Induction Day and to Upper
Sixth students via the Year 13 Community Classroom.

Community Service

Community Service is a voluntary placement programme that is open to all students. Many Sixth Form students complete
one session of voluntary work each week during enrichment time (in consultation with the Assistant Head - Director of Sixth
Form) or outside of school hours. There is a range of opportunities on offer:

Opportunities in the local community might include:

◼ Working with primary or nursery school children in school
◼ Helping old people in local residential homes



◼ Horizons Sports: volunteering to help with disabled children
◼ Work in a charity shop
◼ Working as a volunteer at the hospital

Opportunities within School include:

◼ Working as a subject mentor with younger students
◼ Raising money for charity through events
◼ Working as a peer or academic mentor

The young people supported by voluntary work gain a great deal by working with Sixth Form students in an informal, friendly but
intensive way. Many children have commented that they felt a great deal of satisfaction by having a Sixth Form student help them in
a one-to-one situation. Sixth Form students themselves have benefited from the scheme by receiving support themselves from
previous volunteers. It is always good to see people continue such valuable work. Lower Sixth volunteers have written about their
experience of community service on their application forms for jobs and, more often, university. It is clear that those involved in
voluntary work gain confidence and improve their communication skills through their experiences on the programme.

PE and Games

Sixth Form students are expected to represent the school in fixtures on Wednesday afternoon/evening when selected. Squad
training takes place Monday afternoon/evening and squad members must attend every training session.

In the summer term, there are 1st XI and 2nd XI cricket fixtures on Wednesday afternoons. Pre-season squad training for players of
all standards takes place during the spring term.

Many students participate in many other sports at an exceptionally high level, such as athletics, rowing and swimming. Boys are
supported in their commitments to their sport alongside their academic studies.

In addition, Lower Sixth students have one hour of PE every week, which is compulsory if their timetable permits. If a student is not
able to participate in PE due to a medical reason, he should still attend the beginning of each session to register and present a
signed parental note to the member of staff taking the class.  If the medical condition persists for three weeks or more, preventing
participation, an explanatory email from a parent must be sent to Mr Neill, Director of Sport. Pupils who do not have their PE kit or a
signed parental note will be sanctioned by the PE department

PE and Games Kit

Within training sessions for our squads, students should (where provided) wear the school training kit; otherwise students in the
Sixth Form may wear any appropriate sports kit as they would use for sport at a club.

● Boots must be worn for football and rugby and should have safety studs with a kite mark in the case of rugby.
● Trainers should be worn for hockey (on astroturf), running and summer sports.
● Clean trainers should be worn for indoor sports. Non-marking trainers should be worn for squash.
● It is necessary to wear a mouthguard for rugby and hockey and shin pads for football and hockey.
● Black tracksuits may be worn for practice of outdoor sports in cold weather, but not as an alternative to games kit.



Sixth Form Studies

Course Change Procedure

1. Lower Sixth Form students are advised that they may not change courses after the first 2 weeks of term; too much ground will
have to be made up.

2. If students feel that they must change courses, they must do so in consultation with the Director of Sixth Form and it will
depend on option blocks, availability of places and on meeting the entry criteria for the subject to which they propose to change
to. A change of this kind must not be made lightly. Students should seek advice from teachers/Heads of Department and think
very carefully before going ahead.

Time Management

● Part of the process of adapting to work post-16 is learning to use private study time.  All Sixth Form students will have
non-taught lessons which are for private study.  These periods will be taken either in the Sixth Form study areas, the LRC,
canteen or in supervised study.

● All students should be allowed about 15 hours minimum a week for their studies at home.  This is, of course, advisory, but if
students are aiming for the high grades needed for university entrance, this is the level of commitment required.

● Assignments and set work must be submitted on time and to the required standard.  Any work not meeting a teacher’s
expectations will be returned and students are expected to resubmit an improvement.

● All work deadlines must be observed. Work submitted late may not be accepted or may be reduced in marks.  If there is a
problem with a deadline, the reason should be discussed with the member of staff concerned before the due date.  Illness on
the day the work is due is not an acceptable reason for non-submission of work. It should be e-mailed to the relevant member of
staff.

● Continued failure to submit work on time will be dealt with in accordance with the school’s Behaviour Management Policy.
● The school is increasingly concerned at the amount of time spent on casual or part-time employment. Success at A-level

requires an establishment of sensible priorities.  As a general guideline we consider that casual employment should be on a
Friday evening and/or one day at the weekend.  Midweek work is inadvisable and, in total, students should be spending no
more than 10 hours a week in casual employment.  Study must be a priority.

Effective Private Study

Sixth Form students are allocated private study time.  These study periods should be spent in:

● The Gardham Room - supervised study area – zero tolerance to noise during study periods. (Appropriate and silent use of
electronic devices, as an aide to studying, will be allowed.)

● The Chalgrove Room for quiet, individual study, not group work. (Appropriate and silent use of electronic devices, as an aide to
studying, will be allowed.)

● The Canteen - for group work.  (Please work quietly and be mindful of lessons going on in the vicinity.)
● Specialist rooms, for example Art or Design classrooms.

Private Study time should be used for:

● Specific tasks and assignments set by subject staff
● Going through lesson notes and raising questions to ask
● Researching or preparing for lessons
● Reading around your subjects
● Completing practice papers
● Making additional notes from your further reading
● Completing class notes after an absence

Private Study time should NOT be used for:

● Gym/exercise classes
● Driving lessons
● Computer games
● Watching films etc.

Home Study

Home study is not available to Lower Sixth students, but may be granted to Upper Sixth students after January mock exams,
based on progress, attitude to learning grades, attendance and punctuality.



PSD and Assemblies

Personal and Social Development (otherwise known as PSD) education allows students to develop the knowledge, skills and
attributes they need to keep themselves healthy and safe, and prepare for life and work in modern Britain.  PSD education
supports pupils in managing many of the critical opportunities, challenges and responsibilities they will face as they grow up and
in adulthood, and moreover teaches them to thrive as individuals, family members and members of society. PSD incorporates
the combined themes of citizenship, collective responsibility, independence and personal well-being.

The PSD curriculum in the Sixth Form consists of three core themes: health and wellbeing, relationships, living in the wider
world, careers, enterprise and pathway planning, and one additional theme: current and real world topics.

PSD is delivered via a combination of seminars delivered by visiting speakers through our PSD Visiting Speaker Programme,
and workshops and classroom based lessons through our in-house expertise. Each PSD session is an hour in length and takes
place on a fortnightly basis and our PSD curriculum generally runs over two years. Students are required to be proactive and
engage fully in all PSD activities where necessary, whether they are discussion sessions, written activities or practicals, such as
First Aid Training. The sessions are designed to raise awareness, encourage empathy and encourage our students to take
responsibility for their own actions, learning and well-being.  Form time and assemblies will build on the themes covered in PSD.

Academic Mentoring

Students who are identified as underachieving will meet with their Form Tutor/Deputy Head of Sixth Form and given the
opportunity of a period of appraisal and/or mentoring. This involves the student negotiating short-term targets with their subject
teachers and keeping a detailed record of measured outcomes which will be reviewed by the Deputy Head of Sixth Form.

Students may be expected to attend supervised study periods in the Sixth Form 2. Supervision will be provided and students will
be registered by the supervising member of staff.

Academic mentoring is an extension of the appraisal scheme and involves a wider approach to identify under-achievement.
The student will be allocated a mentor who will regularly review the student’s academic performance across a number of subject
areas.  This will be done by referral or by student/parent request.



Student Support

Guidance and Advice

Pastoral Support Team

The Sixth Form has a dedicated team of Form Tutors in addition to the Sixth Form team.  Their role is to give students the support
and encouragement they need to succeed.

Pastoral Support - Tutor Groups

Students can often feel under pressure in coping with the new ways of working in the Sixth Form. They will have more
responsibilities and are expected to be more self-reliant than ever before; many students find these new demands a struggle at first.
The secret is not to panic and to ask for help. Support is available from Form Tutors, the Sixth Form team and the School Welfare
Officer, and students are encouraged to speak to one of these staff members if they have any concerns. In some cases we can
arrange counselling with a qualified counsellor who will provide completely confidential advice and support if students need it; all
they need to do is ask.

Careers

The school has a team of staff who have considerable experience of providing advice and guidance in matters relating to pathways
after Sixth Form which include Higher Education, Further Education, careers, employment and apprenticeships.
The Team comprises:-

Miss Burrow Assistant Head - Director of Sixth Form, UCAS applications, Oxbridge and Medical applications guidance
Mrs Bingham Deputy Head of Sixth Form
Mr Till Deputy Head of Sixth Form
Mrs Webster UCAS applications and administration support
Miss Harrison General guidance, Higher Education, Further Education, Careers, Apprenticeships
Ms Doxopolou Medical related degrees/careers

Connexions All students can request an appointment with a Connexions Advisor via Miss Harrison.

Careers Information

There is a programme of Careers Advice for Lower and Upper Sixth students, which includes:-
- Interviews with the Sixth Form Team
- Monthly Career talks
- University related talks – individual universities, finance
- UCAS preparation day in June
- Oxbridge preparation
- Medical Society (MedSoc)

There is a comprehensive careers reference library located in the LRC, which includes:-
- Information on specific professions, for example; engineering, teaching, medicine, journalism
- C.V. writing techniques
- Writing UCAS statements
- Interview techniques
- College prospectuses
- University prospectuses
- Gap years opportunities
- Studying abroad
- Apprenticeship information



Further information relating to careers can be found:
- Google classroom – Key Stage 5
- Software packages (via Google classroom) - Higher Ideas, Job Explorer, eCLIPS
- JHGS website – Career and Sixth Form Section
- Sixth Form Bulletin - fortnightly information about apprenticeship, career talks, employment opportunities
- Year 12 and Year 13 Community Classrooms – updated opportunities and guidance

Work Experience (to be launched during assembly in January 2023)

All Lower Sixth students have the opportunity to participate in work experience in May 2023, spending a week at a local, national or
international company, which will assist them with their UCAS application or career choice and develop new skills or interests.

Miss Harrison manages the programme and can assist students with ideas and contacts.

The 16-19 Bursary Fund

The fund is made available from the government through its funding body - Education Funding Agency (EFA) for 16-19 year olds -
to provide assistance to students whose access to, or completion of, education is inhibited by financial constraints or barriers.
Students can apply for a discretionary bursary from JHGS if they need financial help to stay in school. More information is available
on the JHGS website (Sixth Form page), from the Sixth Form Office or Finance Office.

Form Time

The aims of Form Time are to:

● Develop and improve students’ study skills
● Monitor students academic progress
● Provide Tutors with an opportunity to respond to students’ individual needs.
● Provide a useful opportunity to discuss topics which relate to the PSD programme
● Provide Tutors with time to support UCAS applications

UCAS Support Programme

This begins at the start of the students’ two year course through The Lower Sixth and includes:

● Post-JHGS Options Information Evening for parents and students
● Enrichment sessions held with a number of universities
● UCAS Information Evening for parents
● UCAS Day (to support you in completing your application form, personal statement and to help you with course and degree

choice)
● Careers centre with a large range of resources to support your UCAS research
● A tutorial programme which will offer more insight into the UCAS process.

In addition, advice, activities and trips for those applying to Oxford and Cambridge will be available as well as those applying to
courses that require an interview such as Medicine, Dentistry and Law.

School Library And Learning Resource Centre

Online Resources

● All students may have access to the internet providing they have completed and returned the ICT Policy form.

Library Rules

● The LRC is a resource for those who wish to use it as a silent study area rather than as a social club or internet café.  Sixth
Form students may use the LRC at any time and are expected to set a good example by adhering to and helping to provide the
protocol of a grammar school Learning Resource Centre.

● The LRC is a silent study area.  Students who contravene this requirement of basic courtesy, will be asked to leave.
● Students must not use computers for playing recreational games, or plug laptops into the school computer network.
● Computer abuse, including accessing unsuitable websites and sending inappropriate emails will result in a sanction being

imposed, depending on the seriousness of the offence.
● No Food & Drink – students bringing food and drink (this includes chewing gum and sweets) into the LRC will be asked to leave,
● Clear up!  Students should return any books they have been using either to the correct shelf or the trolley. Failure to do so may

result in a lunch-time detention.



Sixth Form Study Areas

● There is a collection of university prospectuses on the bookshelf and notice boards/displays around the Gardham and
Chalgrove Rooms, giving information on university open days, courses, gap year opportunities, jobs, apprenticeships, voluntary
work etc.

● Students are reminded to treat the Gardham and Chalgrove Rooms with respect. Both areas are used by a large number of
students and we would like them to remain in good condition.  Please put all rubbish in the relevant bins.

● Please note that students may not eat in any of the Sixth Form areas.

● Sixth Form students can use the canteen for study and can also purchase food and drink in this area, including during study
periods. However students are reminded to use this time wisely.

● Sixth Form students may work after school in these areas until 5.00 pm.


