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Behaviour Management Policy 
School Expectations: Ready-Respect-Safe 

(See also Anti-Bullying Policy and Safeguarding Policy) 

 
ETHOS AND AIMS 
 
The basis of the school’s policy on behaviour is that the school is a purposeful place of work.  Its atmosphere and ethos 
should be one in which all members of the community feel at ease, know what is expected of them, and are treated 
with respect.  Pupils and staff must feel confident, safe, and able to fulfil their potential.  School rules are important 
for the well-being of everyone; all students have a copy and they are referred to regularly in Assembly and Tutor 
Periods. We want the maintenance and restoration of good relations to be at the centre of our culture. 

We have the highest expectations of pupils and staff in terms of behaviour and consideration of the needs of others.  
These expectations are promoted in lessons, tutor periods, Assemblies, PSD, SMSC, social and sporting events, and the 
way we conduct ourselves around school. 

Through this we will promote appropriate behaviour between all members of our community and encourage students 
to take responsibility for their behaviour.  We will also challenge and correct any inappropriate behaviour. 

In all that we do, we prioritise the interests of the majority while endeavouring to adapt our systems to include those 
students who find they have difficulties. It is our aim that all students be happy and successful learners and to achieve 
their potential. 

All students should have the chance to play a full part in our school and feel a sense of belonging and acceptance of 
themselves as individuals.  
 
We will also ensure that all students are fully included in all aspects of school life and have an equal opportunity to 
experience an entitlement curriculum regardless of gender, gender identity, sexuality, religion, race, background, 
specific difficulty or physical ability. In short the school aims to: 
 

 Promote good behaviour and self-discipline 
 Prevent bullying in any form 
 Ensure students complete their work to the best of their ability 
 Promote a belief in the benefits of a good education / educational experience 
 To promote the spiritual, moral, cultural, mental and physical development of our students. 
 To prepare them for the opportunities and responsibilities and experience of adult life. 
 To encourage students to act in a responsible way towards those in the school and the wider community. 
 Resolve any conflict or misbehaviour as it happens 
 To focus on “intervention” and “proactive” approaches to behaviour management by integrating the teaching 

of good behaviour throughout the school day 
 
All Departments will regularly monitor and evaluate behaviour in their area. These will demonstrate clear reference to 
students with their views and opinions being recorded as part of these procedures.  
 

We acknowledge that staff must only ever use physical intervention as a last resort, when a child is endangering himself 

or others, and that at all times it must be the minimal force necessary to prevent injury to another person. Such events 

should be recorded and signed by a witness.  
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ROLES OF STAFF 

 
 

1. The role of the form tutor  
a. Students’ main point of contact in school 
b. School contact point for parents/carers/guardians 
c. Provide channels for students to access different services / guidance  
d. Monitor student progress through the use of the SIMS points system  
e. Regularly monitor student attendance and act to improve it where necessary 
 

2. The role of the classroom teacher 
a. Learning expectations to be clear in each lesson 
b. Ensuring all learning support materials are accessible to all students 
c. Using the rewards system vigorously 
d. Use the stepped warning system consistently in lessons 
e. Follow the  classroom expectations guidance 
 

3. The role of Heads of Year 
a. Have an overview of learning and progress for all students in their year 
b. To coordinate the work of form tutors  
c. To access the services students require as learners or for their health / mental / social well being 
d. To endeavour to use intervention strategies to anticipate and prevent students encountering 

difficulties in their learning or development 
e. To ensure tutors follow a clear timetable of structured activities during tutor time 
f. To monitor attendance and implement interventions where necessary 

 
4. The role of the SLT 

a. To ensure the practices and systems of the school allow for this policy to be enacted 
b. To ensure that staff are supported and sufficiently trained in order to carry out their roles 
c. To provide CPD opportunities to support staff with managing behaviour 
d. To seek links with other agencies and the general community that can enhance the schools work with 

our students  
 
    5.   The role of departments. 
      a. To have an overview of learning for all students within their subject. 

b. To endeavour to use intervention strategies to anticipate and prevent students encountering 
difficulties in their learning or development 

 

 
PARENTAL/CARER RESPONSIBILITIES 

 
a. To attend the relevant parents evening and information events 
b. To attend the school as requested, to discuss issues of behaviour or progress 
c. To ensure homework is completed and support this through provision of a quiet working environment 
d. Parents/carers/guardians to abide by reasonable behaviour contracts should this become necessary 
e. Support the school in the decision it makes and reinforce the high expectations we have of the students 

at all times. 
  



 

STATUTORY GUIDANCE FOR GOVERNORS ON THEIR DUTIES AS REGARDS THE SCHOOL BEHAVIOUR POLICY 

 
These are the legal duties and responsibilities of governing bodies as regards establishing the principles underlying the 
school behaviour policy. The term “statutory guidance” is used because there is a legal duty for governing bodies to 
have regard to it. It describes the legal requirements and advises on appropriate practice.  

 
What the law says  
 
(1) Section 88(2) of the Education and Inspections Act 2006 (EIA 2006) requires a governing body to:  
 
•  make, and from time to time review, a written statement of general principles to guide the head teacher in 
determining measures to promote good behaviour; and  

 
• notify the head teacher and give him or her related guidance if the governing body wants the school’s behaviour 
policy to include particular measures or address particular issues.  
 
(2) In carrying out these functions the governing body must have regard to guidance provided by the Secretary of State 
for Education and Skills. This document provides the relevant, statutory guidance. It also includes guidance on the 
governing body’s duty to consult, to which governing bodies and local authorities must have regard by virtue of section 
176 of the Education Act 2002.  
 
(3) The governing body is legally required to consult with the head teacher, staff, parents and students on the principles 
of the behaviour policy. The consultation may be arranged in such manner as appears appropriate.  
 
(4) Teachers have statutory authority to discipline students for misbehaviour which occurs in school and, in some 
circumstances, outside of school.  

 

(5) Heads and governing bodies must ensure they have a strong behaviour policy to support staff in managing 
behaviour, including the use of rewards and sanctions.  

 

(6) Governing bodies have a duty under section 175 of the Education Act 2002 requiring them to make arrangements 
to ensure that their functions are carried out with a view to safeguarding and promoting the welfare of children.  
 

 
INTEGRATED WORKING 

 
 

We will seek to provide a co-ordinated service with our partner organisations, working together with and for young 
people. All stake holders, especially parents/carers/guardians, will be supported in accessing services either school 
based or community based.  

 
1. Outreach and Attendance Services to be fully understood and communicated to all parents and carers 

i. 95% attendance expectation and the processes of monitoring to be set out for all stake holders, 
universal understanding of the importance of good attendance 

ii. Process of letters, meetings and Outreach and Attendance referral to be explained to any families 
likely to have problems 

iii. Rewards in place for improved attendance 
iv. Rigorous tracking of students with less than 90% attendance or close to. Half termly meetings and 

action plans designed in order for all students to be tracked and monitored effectively. 
v. Sanctions in law to be applied. 

 
 

2. Targeted support workers will be available through the school on a by-need basis. These can offer 
parents/carers/guardians advice and support in accessing relevant services or amenities.  
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3. Learning support and access to any additional support needed 

i. Homework clubs, access to additional teaching / help 
ii. Mentoring by older students and staff 

iii. Guidance to be available 
iv. SEN services (see separate policy) 

 
 

4. Health 
i. Mental health guidance to include CAHMS and Ed Psych services 

ii. Health advice and information to include the school nursing service, and Student Welfare  
iii. Healthy eating  
iv. Exercise and enjoyment in physical activity (full range of clubs and activities to support this) 

 
5. Sex and relationship  

i. Relationship education and discussion 
ii. Avoiding risk taking behaviour 

iii. Integrated sex education  
iv. Emergency advice and support to be available 

 
6. The police service will be a key partner in our working with young people who are at risk of criminalising 

themselves. We will always support the police service in their work as we regard any criminal behaviour as 
totally unacceptable. We also believe that this approach will allow us to play a key role in supporting our local 
community.  

 

BEHAVIOUR STAGE SYSTEM 

To allow for a more consistent approach to managing, monitoring and intervening with students around their 

behaviour the stepped behaviour stage system incorporates all monitoring of behaviour to be used in one system.  

Students can move through the behaviour system with increasing levels of intervention due to persistent poor 
behaviour, extremes of behaviour or repeated attendance at detention.  

Sanctions and Punishments  

 
Punishments make undesirable behaviour less likely to be repeated.  Sanctions give the opportunity to negotiate 
reparation and set targets for desirable behaviour.  We must emphasise to pupils that: 
 
We do, however, much prefer to work with students and to reward their efforts and good work. 
 
Sanction Procedure 
 
We must emphasise to students that: 
 
1. There is no excuse for rudeness, disrespect or insolence towards staff or students 
 
2. Any reasonable request from a member of staff should be carried out at once and without argument. 
 
Where positive behaviour management strategies have not worked it will be necessary to invoke the school's sanctions 

procedure. 



 

Within this structure some of the following interventions may be used: 
 

 

VERBAL REPRIMAND - discussion with student 

REMOVAL OF PRIVILEGES - such as seating arrangements 
 

Individual class teacher ‘short’ detention, e.g. kept in at break/lunch  
 

AFTER SCHOOL DETENTION 
Parents cannot argue against a detention as they have agreed to this system by sending their son to John 
Hampden.  It is noted in the Induction Pack for New Parents.  Schools are legally entitled to insist upon school 
detention and can exclude a pupil for failure to attend.      

DEPARTMENTAL REPORT to Head of Department, parents contacted 

PROGRESS REPORT – either to Head of Year or Form Tutor, parents contacted 

LESSON EJECTION/ Use of “On Call” System 
REFERRAL TO: HEAD OF DEPARTMENT (Departmental Sanction)/ HEAD OF YEAR 

INTERNAL EXCLUSION: student to spend a day isolated from school community re-admittance to lessons with agreed 
“Code of Conduct”. This is an immediate sanction and a school decision. 
Boys are supervised and work is set so parents are informed afterwards. 

SHORT FIXED TERM EXCLUSION –Re-admittance with Statement of Targets (agreed by pupil/ parent/ Head of 
Year/ HT) 

LONGER FIXED TERM EXCLUSION - Re-admittance with Statement of Targets (agreed by pupil/ parent/ Head of 
Year/ HT) 

P.S.P. IN PLACE 

USE OF ALTERNATE EDUCATION PROVISION for fixed period or respite to enable student to reflect on behaviour - 
re-admittance meeting with Statement of Targets (agreed by student/parents/Headteacher) 
 

PERMANENT EXCLUSION  BY HEADTEACHER 

PERMANENT EXCLUSION approved by Governors 

INDEPENDENT APPEAL 

 
PLEASE NOTE THAT THIS IS NOT INTENDED AS A RIGID STRUCTURE merely as a guideline. Curriculum/ Pastoral 
management will use their discretion as to what strategies to implement and when according to the severity of the 
offence and the knowledge of the individual concerned. 
Points and detentions are monitored weekly by Heads of Year.  

Heads of Year, SLT and the Headteacher has discretion over the level of sanction and intervention.                                              
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BEHAVIOUR STAGE SYSTEM 

These interventions are at the discretion of Heads of Year or the SLT 

S T A G E  O N E  

Actions 

HoY/ HoD detention 

Parents informed 

S T A G E  T W O  

Actions 

On report to Tutor  

Parents informed 

Logged as potential SEN for Behaviour 

Student Mentor 

S T A G E  T H R E E  

Actions 

On report to HoY 

Parents in to sign to agree specific targets from the Behaviour for Learning Guidelines 

Status changed to SEN Aware Behavioural difficulties 

Careers counselling session – if appropriate 

S T A G E  F O U R -  P S P   

Actions 

On report to SLT 

Parents in to agree and sign a Pastoral Support Programme (PSP) with specific targets with the Deputy Headteacher 

Aspire Referral for Outreach 

S T A G E  F I V E   

Actions 

On report to Head teacher 

Headteacher meeting with parents to review the PSP 

S T A G E  S I X   

Actions 

Final HT meeting with parents and Governor 

LA notified of permanent exclusion risk 

Aspire Placement 

 

  



 
 
  

   

 

 

 

 READY RESPECT SAFE 

 

Level 1 (1 point) Level 2 (2 points) Level 3 (3 points) 

 

VERBAL WARNING FOR FIRST OFFENCE 

This does not need recording on SIMS 

BREAK / LUNCHTIME DETENTION  

1 Behaviour Point on SIMS, entered by member of staff 

AFTER-SCHOOL DETENTION/ USE OF ON CALL/ REFERRAL 

TO HOD & HOY/ COMMUNITY SERVICE  

Letter home 

2 Behaviour Points on SIMS, entered by member of staff 

 

SLT DETENTION (DT) 

Referral to SLT 

Possible internal / external exclusion 

/permanent exclusion 

3 Behaviour Points on SIMS, entered by 

member of staff 

In the 

classroom 

 
 Talking over teacher/Shouting in class 
 Attention seeking at the expense of others’ learning 
 Continually off task  
 Chewing gum  
 Lack of equipment (including homework diary, Year 7 

only) 
 Late arrival at school without good reason 
 Late arrival to a lesson 
 Unacceptably slow work rate 
 Lack of homework/ Poor quality homework 
 Deliberate misuse of school equipment  

 
 Rudeness to a member of staff  
 Argumentative behaviour 
 Persistent attention seeking at the expense of others’ learning  
 Refusal to comply with a member of staff’s instructions 
 Lesson ejection 
 Refusal to complete homework on two occasions 
 Persistent lateness  
 Truancy  
 Potentially dangerous handling of equipment  
 Breach of Health & Safety rules 
 Minor vandalism / graffiti 

(sanction to include repair of damage) 

 
 Extreme rudeness to or about a member of 

staff 
 Swearing at a member of staff 
 Deliberately undermining a member of 

staff’s authority 
 Extreme insolence / disobedience 
 Persistent refusal to comply with  basic 

school requirements 
 Persistent truancy  
 Major vandalism / graffiti  
      (sanction to include repair of damage) 

Around the 

school 

 
 Littering 
 Pushing / shoving in queues and other general corridor 

disruption 
 Throwing any object / missile anywhere in the school  
 Eating / drinking outside designated areas 

 
 Potentially dangerous physical contact with another student  
 Persistent littering or throwing any object / missile anywhere 

in the school  
 Persistent eating / drinking outside designated areas 

 
 Behaviour likely to endanger the safety of 

others 
 Possession of pornographic or other 

inappropriate publications 
 Misuse of email / Internet / social media, e.g. 

Facebook/Twitter/ Instagram etc 
 Hacking into school network 
 Threatening text message(s) 
 Photographing / videoing staff or students 

without their permission 

General  
 Name-calling 
 Mild bad language 
 Breach of uniform policy  
 Possession of mobile phone / electronic device, e.g. iPod. 

These items will be confiscated 
 iPad misuse 

 
 Breach of uniform policy - hair colour / length/ extremes of 

fashion 
 Verbal or physical bullying  
 Intimidation of other students 
 Continuous / persistent name-calling and or swearing  
 Failure to attend a lunchtime detention  
 Inappropriate behaviour during internal / external exams  
 Cheating in classroom tests/plagiarism 
 Repeated iPad misuse 
 Possession of prohibited materials 

 
 Smoking/ vaping on school premises 
 Persistent bullying 
 Physical attack on staff or students, including 

retaliation  
 Fighting/physical attack/ physical bullying 
 Possession of a weapon / drugs / alcohol 
 Racism 
 Theft 
 Failure to attend an after-school detention 
 Cheating in internal / external exams/  

external exams  
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 READY RESPECT SAFE 
 Level 1 

(1 point) 

Level 2 

(2 points) 

Level 3 

(3 points) 

 

COMMENDATION 

1 Achievement  Point on SIMS, entered by 

member of staff 

REFERRAL TO HOD & HOY 

Letter home/ certificate 

2 Achievement Points on SIMS, entered by member 

of staff 

SLT COMMENDATION 

Referral to SLT 

3 Achievement Points on SIMS, entered by SLT 

In the 

classroom 

 

•  Persistently useful contributions in class 

•  Active participation in group work 

•  Good execution of task 

•  Production of high quality work 

•  Good  quality homework 

•  Noteworthy improvement 

 

•  Contributing to the learning of others by introducing 
information/ stimuli from outside the classroom/ school 

•  Demonstrating good leadership of a group or task 

•   Academic excellence 

•   Academic progress 

•   Good quality project work 

•   100% attendance 

 

•  Exceptional piece of work 

Around the 

school 
 

•  Offering to help a member of staff, visitor or 
other pupil without prompting 

•  Reporting an irregularity to the site team, reception 
or member of staff 

 

•  Intervening to prevent a problem or issue 
 Student representative, e.g. prefect, CTL 

 

•   Actively protecting  the safety of others 

•   Student Leadership Role 

General  

•  Acting as an ambassador for the school during 
school hours or at an event 

•  Noteworthy act 

 

•  Representing the JHGS ethos at an external event 

•  Participation in an extra-curricular event, e.g. school 
production, sporting event 

•  Acting as a role model to other pupils 

 

•  Participating in an activity that contributes to the wider 
community, local, national or international 

•  School colours 

•  School honours 

•  Headteacher’s recognition 

These Behaviour for Learning Guidelines act as a guide to staff in determining the appropriate level of sanction or reward. 

Appendix 1: Expectations in every lesson 

Appendix 2: Rewards Procedures and Honours 

Appendix 3: Department Detentions 

Appendix 4: Detention Duties 

Appendix 5: Exclusion Guidelines 

Appendix 6: Student Code of Conduct                               Approved: December 2019            Review: 

December 2021 



 
 
  

   

 

APPENDIX 1: EXPECTATIONS IN EVERY LESSON 

At JHGS in order to develop consistency of student understanding of expectations, to support each other and 
ultimately to ensure better learning for all students the following are non-negotiable: 

 Language of “READY, RESPECT, SAFE” is used consistently; 

 The teacher establishes control of the class immediately by ensuring that students enter room promptly and 
sensibly, and not continue until it has; 

 Lesson then starts promptly;  

 A register is accurately taken during the lesson; 

 Politeness is used in all interactions, and taught explicitly if it is not; 

 Due regard is given to health and safety in the teaching space; 

 Lesson finishes promptly through allowing sufficient time for end of class routines, including replacing 
equipment, recording homework and leaving the classroom tidy. 
 

At JHGS, a teacher is also required to (when necessary)… 

 Adhere to the stepped warning system; 

 Take responsibility to arrange support; 

 Anticipate challenging behaviours and plan accordingly; 

 Have consistently high expectations for both behaviour and standards of work; 

 Consistently strive to build excellent relationships with students based on learning; 

 Actively seek training and support to improve classroom impact, e.g. use of departmental structures. 

 Ensure there is a relevant reading activity in every lesson 
 

 
 

TEACHING STANDARD 7 
 

“Manage behaviour effectively to ensure a good and safe learning environment” 

 

 A teacher must have clear rules and routines for behaviour in classrooms, and take responsibility for 
promoting good and courteous behaviour both in classrooms and around the school, in accordance with 
the school’s behaviour policy. 

 A teacher must have high expectations of behaviour, and establish a framework for discipline with a range 
of strategies, using praise, sanctions and rewards consistently and fairly. 

 A teacher must manage classes effectively, using approaches which are appropriate to pupils’ needs in 
order to involve and motivate them. 

 A teacher must maintain good relationships with pupils, exercise appropriate authority, and act decisively 
when necessary. 
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APPENDIX 2: REWARDS PROCEDURE AND HONOURS: 

It is part of the school’s philosophy that praise and reward should have great emphasis and they play a key part in the 
aim of the school to value the achievements of all students.  All students respond better to praise rather than 
reprimand hence rewards are a very important part of classroom management. 
Students who feel that their work/ appropriate behaviour is not valued will lose motivation and give up trying. We 
therefore believe that it is important for all students to understand that we will recognise their efforts and 
achievements and reward these in a consistent manner, establishing clear reward structures in each class. 
 
An Achievement Points system is used as a means of positive reward to pupils. To ensure that Achievement Points are 
valued, they should not be awarded like confetti, but a minimum target of 10 per taught group per half term is advised. 
No whole class commendations should be issued. To ensure consistency and effectiveness of the system, all staff 
should use the system.  The following criteria could apply: 
 

 
1. Outstanding Leadership 
 
2. Outstanding Work. 
 
3. Outstanding Attitude to Learning. 

 
4. Noteworthy Improvement. 

 
5. Contribution to the School Community. 

 
6. Excellence or Loyalty in an Extra-Curricular Activity. 

 

The school places great emphasis on monitoring and informing students about how they are performing against his 
predicted grade. As such each teacher assesses work. We believe that it is important for students to be rewarded if 
his effort was excellent. 

There are a range of methods to highlight praise and reward students including (but not necessarily limited to) the 
use of House Points, Student of the Month systems, letters for ‘outstanding achievement’ and ‘Attitude to Learning’ 
(ATL), Sporting awards, Attendance certificates, Achievement assemblies. 
 

School Colours and Honours 
 
School Colours and Honours are to recognise and celebrate the sustained contribution that many of our students 
make to John Hampden community. Without this continued participation in the school life it is unlikely that our 
school would have such an outstanding reputation. 
 
Colours will be awarded to students in Years 7-9, Junior Honours will be awarded to students in year 9-11, Half 
Honours to students in Years 10-13 and Full Honours to students in Years 12-13. The Easter Assembly will be the 
main occasion for issuing colours and honours to students however the summer assembly will be used to issue 
colours and honours for students competing in summer sports or events later in the academic year.   
 
All nominees for colours and honours must have shown the following: 
 



 Consistent embodiment of the John Hampden Ethos in all school life 
For sports awards: a sense of sportsmanship  

 For non-sporting awards: responsibility, commitment, teamwork 
 Reliability and integrity 
 A co-operative attitude towards staff 
 An exemplary behaviour and attendance record 
 A record of loyalty and service to the School. 
 
Winners must have demonstrated these qualities in addition to meeting the requirements set out below. Pupils will 
not be awarded colours and honours at any level simply by playing a particular number of fixtures, or being in 
concerts etc: their contribution to the school community has to be stronger than that.  
Divisional or National representation will also earn the student consideration for the top award available to their 
year group. 
 
Colours - awarded to students in years 7-9 for sustained commitment to an extracurricular activity. They may also be 
awarded for exceptional commitment to an extra-curricular project of at least 16 hours. In being awarded colours 
the student will be presented with a pin to be worn on the blazer lapel. In the interests of presentation students 
should wear no more than 3 pins on their blazer lapel. 

Junior Honours – awarded to students in year 9-11 for continued dedication to an extra-curricular activity over 3 
year period. This honour will permit the student to wear the Junior Honours tie.  
 

 

Half Honours – awarded to students in years 11, 12 or 13 for three years of sustained commitment to an 
extracurricular activity or sport. They may also be awarded for exceptional commitment to an extra-curricular project 
over the course of at least 2 years. In being awarded Half Honours the student will be presented with a Half 
Honours tie.  
 

 

Full Honours – awarded to students in Key Stage 5 for at least two years of sustained commitment to an 
extracurricular activity AND a high level of performance in that activity. Being awarded Full Honours will entitle the 
student to wear the Full Honours tie instead of the Sixth Form tie. 
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Exceptionally Honours may be awarded to students in years outside those specified above, for example, for 
exceptional or national/international representation. 
 
Pupils should be nominated to the Headteacher for an award three weeks before the end of term using the 
nomination form. This nomination should come from two members of staff, usually the teacher/coach and their line 
manager (or the Director of Sport). The awards will then be viewed by the relevant Heads of Year. The Headteacher 
is the final arbiter as to if a pupil is given the Colour or Honour. 
 
The certificates should be signed by both the Headteacher and one of staff members who nominated the pupil. 
Ties/badges and certificates should be collected from the LT PA’s office after the assembly. 
 
The award of an honour or colour is a reward of significant achievement and a reflection of the Excellence, Ethos and 
Excitement that the school is so dedicated to. If behaviour falls below expectations the reward can be rescinded and 
the award must be returned to the school.  
 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

APPENDIX 3: DEPARTMENTAL DETENTIONS 

1. These are to be set by department and monitored by departments 
2. Work which is below the standard of which the student is capable, e.g. careless, insufficient work despite having 

been warned on a previous occasion* 
3. Failure of students to hand work in on time despite a previous verbal warning*  
4. Persistent lack of effort with homework may lead to a behaviour detention 
 
*Subject intervention sessions are not detentions 
In the above detention, students will complete work set by the teacher. 
 
USE OF SCHOOL AFTER SCHOOL DETENTION 

 
1. Students may be required to report to a teacher for up to five minutes after school without previous notice. 
 

1. Where a long period of detention is appropriate a written notice will be sent to parents/guardian giving at 
least 24 hours’ notice  

2. There is no exemption from a properly notified detention. 
 
Official school detentions are held every Tuesday and Thursday from 15:45 – 16:30 
All students will receive a minimum of 24 hours written notification, but staff are requested to set detentions 48 hours 
in advance. Detention should only be used if other options have been explored and not been successful and care must 
be taken not to use detentions indiscriminately.  
 

CONDUCT IN DETENTION 

 
ARRIVAL 

Please be prompt when arriving for your detention (i.e. as soon after 15:40 as possible.) Your detention will last until 
the member of staff on duty has dismissed you.  
 

START OF DETENTION 

You will not be allowed to enter the detention room unless you are in a fit state to do so – e.g. full school uniform, no 
coats, calm, silent and respectful 
 

SEATING ARRANGEMENTS 

Sit where a member of staff asks you to - without question. 
 

WORK FOR DETENTION 

You will be expected to complete the task set by your teacher who has issued you with the homework detention.  
 
 

END OF DETENTION 

At the end of the detention, and only when you are instructed, pack up your belongings quietly and stand behind your 
desk in silence to await further instructions.  

When the room is silent, the teacher on duty dismisses you one at a time. Hand in your named work. This 

continues until all students are dismissed.  
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APPENDIX 4: DETENTION DUTIES: 
 
Important Notes for Staff 

 
THE DETENTION ROOM IS A CALM, SILENT PLACE - THERE MUST BE NO SPOKEN COMMUNICATION (UNLESS 

IT IS ABSOLUTELY NECESSARY). 
 

ARRIVAL - Please be prompt when arriving for your duty (i.e. as soon after 15:40 as possible.) Your duty will last 
until you have dismissed the students at 16:30 and completed the register. The member of staff on duty dismisses 
the students one at a time. This continues until all students are dismissed.  

N.B. It is important that this is done calmly, and at the pace of the member of staff on duty. 
  
 SETTING UP THE WORKSPACE – Before the students enter the room, please ensure you have the detention 

tray from the staffroom. 
 STUDENT ENTRY TO THE ROOM - Students must not enter the detention room unless they are in a fit 

state to do so – i.e. correct uniform, calm, silent and behaving appropriately 
 SEATING ARRANGEMENTS –Only the member of staff on duty/senior staff member decides where 

students should sit. Students should only be sat one-to-a-table, unless the detention numbers are high; in 
that case, make a professional judgement about who should sit together. 

 
Collection of Students from Detention – Students who are to be collected by a member of staff to go to a different 
room to complete homework or coursework, should be collected from the detention room.  The people on duty must 
be informed so that the detentions are resolved.  

 

MISBEHAVIOUR DURING DETENTION 

Students who are demonstrating a disregard for the rules of the detention room MUST be reported. Please note 
down details of student misbehaviour and refer to the Head of Year/Senior staff either immediately, or 
immediately after the detention, depending on the severity of the incident (exclusion may be appropriate if the 
behaviour is extreme).  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
APPENDIX 5: EXCLUSION GUIDELINES 
 
Article 19 of UNCRC: “Children should be protected from all forms of violence, abuse, neglect and mistreatment.” 
 
As a Rights Respecting School we take seriously the infringing of the rights of staff and students.  Students who act in 
a way that threatens the enjoyment of these rights in the following ways are likely to be excluded from school. 
 
The Head teacher will have discretion over any exclusion  
 
Categories 

Physical assault against student 

Includes: 

 Fighting 

 Violent behaviour 

 Wounding 

 Obstruction and jostling 

 Throwing of object 
 

Physical assault against adult 

Includes: 

 Violent behaviour 

 Wounding 

 Obstruction and jostling 

 Throwing of object 
 

Verbal abuse / threatening behaviour against student 

Includes: 

 Threatened violence 

 Aggressive behaviour 

 Swearing 

 Homophobic, racist or discriminatory abuse and harassment 

 Online abuse or intimidation 

 Verbal intimidation 

 Carrying an offensive weapon 

 Arson 
 

Verbal abuse / threatening behaviour against adult 

Includes: 

 Threatened violence 

 Aggressive behaviour 

 Swearing 

 Homophobic, racist or discriminatory abuse and harassment 

 Online abuse or intimidation 

 Verbal intimidation 

 Carrying an offensive weapon 

 Arson 
 

Bullying 

Includes: 

 Verbal bullying 

 Physical bullying 

 Homophobic racist or discriminatory bullying 

 On line bullying 
 

Racist abuse: 

Includes: 
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 Racist taunting and harassment 

 Derogatory racist statements 

 Swearing that can be attributed to racist characteristics 

 Racist bullying 

 Racist graffiti 
 

Sexual misconduct 

Includes: 

 Sexual abuse 

 Sexual assault 

 Sexual harassment 

 Lewd behaviour 

 Sexual bullying 

 Sexual graffiti 
Drug and alcohol related 

Includes: 

 Possession of illegal drugs 

 Inappropriate use of prescribed drugs 

 Drug dealing, illegal or prescription 

 Smoking 

 Alcohol abuse 

 Substance abuse 
N.B. To ensure that the highest standards of behaviour are maintained the school works with outside agencies 

including Addaction and Thames Valley Police to provide other ways of offering an effective programme of drugs 

education. This includes visits involving drugs search dogs following which support is offered to students deemed to 

be at risk. 

Damage 

Includes damage to school or personal property belonging to any member of the school community: 

 Vandalism 

 Arson 

 Graffiti 
Theft 

Includes: 

 Stealing school property 

 Stealing personal property (student or adult) 

 Stealing from local shops on a school outing 

 Selling and dealing in stolen property 
 

Persistent disruptive behaviour 

Includes: 

 Challenging behaviour 

 Disobedience or insolence 

 Persistent violation of school rules 

 Refusal to follow and cooperate with school policy 
 

Other 

 



Includes incidents which are not covered by the categories above 
The school will involve the police, or other external agencies, when this is deemed to be appropriate 
A.    POSSIBLE MINIMUM ONE DAY EXCLUSION. 
 
Swearing/obscene language directed towards a member of staff. 
Theft 
Physical violence/intimidation of another student 
Fighting 
Serious vandalism/destruction of property 
Setting off the fire bell 
Possession of alcohol/alcohol related offences 
Extreme forms of dangerous behaviour, causing harm/intent to harm the welfare of others. 
Persistent lesson disruption/disruption to the running of the school  
 
Extreme forms of any of the above will lead to either a longer exclusion or permanent exclusion. 
 
B.       POSSIBLE USE OF FIXED TERM EXCLUSIONS. 
(where other strategies to promote positive behaviour have been applied and unacceptable behaviour has 
persisted). 
 
Prejudice/Racial abuse 
Verbal intimidation (bullying/cyber bullying) following warnings/ use of alternative strategies 
Disruption of lessons (following warnings/preventative strategies and use of individual timetable or other sanctions). 
Persistent use of foul language (following warnings/ use of alternative strategies) 
Aggressive acts/anti-social behaviour 
Insubordination – failure to follow instructions of a member of staff, despite previous warnings 
Minor acts of vandalism (despite previous warnings and other strategies) 
Persistent failure to follow school rules (where alternative strategies have been applied unsuccessfully).  
Possession of an offensive weapon 
 
 
In accordance with the school’s Behaviour Policy, if offences are repeated, the period of exclusions may be lengthened 
and students may be subject to a Pastoral Support Programme. 
 
N.B Students who are given a fixed term exclusion may lose the opportunity to participate in school educational visits 

and/ or represent the school at external events e.g. sporting fixtures, music, debating.  

Continual persistence of the above behaviour may lead to permanent exclusion. 
 
C. Possession of Drugs/Illegal Substances – A minimum long period of fixed exclusion – re-admittance at the 
discretion of the Headteacher and only if they believe re-offending is unlikely. 
 

Sale/Distribution of Drugs/Illegal Substances – Permanent exclusion. 
D. Behaviour putting the school community (or an individual member thereof) at risk.  This can lead to 
permanent exclusion. 

 
 
IN EXCEPTIONAL CIRCUMSTANCES THE HEADTEACHER MAY PERMANENTLY EXCLUDE FOR A “ONE-OFF OFFENCE” IF IT 
IS BELIEVED THAT THE PRESENCE OF AN INDIVIDUAL WILL ENDANGER THE SAFETY AND OR WELFARE OF THE SCHOOL 
COMMUNITY. 
 
The DfE Guidance can be found here: 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/269681/Exclusion_from_maintain
ed_schools__academies_and_pupil_referral_units.pdf  
Further advice can be found here: http://childlawadvice.org.uk/  
 

Smoking 
 
Smoking is strictly forbidden anywhere on the school site. 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/269681/Exclusion_from_maintained_schools__academies_and_pupil_referral_units.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/269681/Exclusion_from_maintained_schools__academies_and_pupil_referral_units.pdf
http://childlawadvice.org.uk/
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Banned Substances/Articles 
 
The following items must not be brought to school under any circumstances: 
 
 Smoking/vaping materials   Pornography (including electronic imagery) 

Matches/Lighters    Literature that could incite racial hatred 
 Alcohol     Fireworks 
 Correction fluid    Solvents of any kind 
 Laser pens 
 Prescription drugs that are not labelled and handed in to the Student Welfare Officer 
 Legal Highs  

Any other illegal substance 
 Aerosols 
 Aluminium cans 
 Knives/weapons (of any description and/ or replica)       
  
And anything that could be used in an inappropriate way. 
 
The school reserves the right to search a student (without parental permission) if the school is suspicious that a student 
is in possession of any banned substance/article.  There may be occasions, in an emergency, when the search is not by 
a same sex member of staff. 
 
Outside the school premises 

 

The school’s behaviour policy should set out what the school will do in response to all non-criminal bad behaviour 
and bullying which occurs anywhere off the school premises and which is witnessed by a staff member or reported to 
the school, including the punishments that will be imposed on students.  

Teachers have a statutory power to discipline students for misbehaving outside of the school premises. Section 89(5) 
of the Education and Inspections Act 2006 gives head teachers a specific statutory power to regulate students’ 
behaviour in these circumstances “to such extent as is reasonable.” 

Subject to the school’s behaviour policy, the Headteacher may discipline a student for any misbehaviour when the 
child is:  

 taking part in any school-organised or school-related activity or  

 travelling to or from school or  

 wearing school uniform or  

 in some other way identifiable as a student at the school 

 or misbehaviour at any time, whether or not the conditions above apply, that:  

 could have repercussions for the orderly running of the school or  

 poses a threat to another student or member of the public or  

 could adversely affect the reputation of the school.  
 
  



 
APPENDIX 6: STUDENT CODE OF CONDUCT 
 
To ensure we provide a secure and positive learning environment it is necessary to have rules. These are 
based on respect for each other, the safety of  boys and their possessions and to promote the smooth 
running of the School. 
 

YOU ARE RESPONSIBLE FOR THE REPUTATION OF THE SCHOOL. 
 
 
1. Conduct: 
 
The basis of sound conduct and good manners is consideration for others. Behaviour and language will be 
polite both in and out of school. The i n s t r u c t i o n s  of P r e f e c t s , Community Team L e a d e r s    and 
o t h e r    senior   boys   with special responsibilities will be obeyed. 
Members of staff will be addressed as "Sir" or "Ma'am". 
 
2.    Uniform: 
 

 School uniform will be worn properly at all times, including school matches, unless the member of 
staff in charge has agreed otherwise. Shoes should be polished, black leather with black laces. No 
boys may wear trainers in school or journeying to and from school. Outdoor coats should not be 
worn in school. Necklaces, ear-studs, body piercing and other ornaments are not to be worn in 
school. No hoodies must  be worn 

 Boys will be clean shaven. 

 Hair will be cut in a conventional manner and must be neat and tidy. It should not be shorter than a 
grade 2, below the collar or  cover the face.   Boys are not allowed to have shapes or patterns 
shaved into their hair.  Any extremes of fashion will be dealt with by a member of the Senior 
Leadership Team and the Headteacher will be the final arbiter of acceptability. Parents will be 
informed if a style is unacceptable. 

. 
 
3.    Private Property: 
 

 All clothing and property will be clearly marked with the owner's name. 

 Valuable items, e.g. IPods, MP3 players, mobile phones, electronic games and pagers will not be 
brought to school, except in the Sixth Form where use is restricted to the Gardham Room. 

 
 
4. Use of Premises: 
 

 Breakfasts are served in the dining hall from 0815. Boys should be in their f i rst  lesson room by 
0850. 

 Running is not allowed in the buildings, and boys should keep to the left on paths, corridors and 
staircases.  

 No boy w i l l  climb onto roofs or over the boundary fences. 

 Boys below the Sixth Form are not allowed off the premises at lunchtime or break.   

 Year 12students are permitted to leave the school at lunchtime but MUST sign out and in again at 
the Reception. Year 13 students may leave the premises during study  periods for a period of up to 
forty minutes (except the last period of the day)  and MUST sign out  and in again at Reception. 

 The Lower School Playground and adjacent area behind the gym is for lower school pupils' 
recreation only. 

 Eating should be confined to the dining hall or outside in the designated areas.  Cooked food must 
not be taken from the dining hall.   Packed lunches will be eaten in the dining hall, or in the 
designated areas in good weather. 

 The chewing of gum is not permitted. 

 Litter will be placed in the receptacles provided. 
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5. Specific Prohibitions: 
 
Smoking 

 
Smoking is strictly forbidden anywhere on the school site. 
 
Banned Substances/Articles 
 
The following items must not be brought to school under any circumstances: 
 
Smoking/vaping materials   Pornography (including electronic imagery) 
Matches/Lighters    Literature that could incite racial hatred 
Alcohol      Fireworks 
Correction fluid     Solvents of any kind 
Laser pens     Shisha sticks 
Legal Highs  
Any other illegal substance 
Aerosols 
Aluminium cans 
Knives/weapons (of any description and/ or replica) 
Prescription drugs that are not labelled and handed in to the Student Welfare Officer 
       
And anything that could be used in an inappropriate way. 
 
The school reserves the right to search a student (without parental permission) if the school is suspicious that a student 
is in possession of any banned substance/article.  There may be occasions, in an emergency, when the search is not by 
a same sex member of staff. 

 

 Gambling is forbidden. Boys may not barter or have money transactions with each other.  

 No boy may be in possession of a key to any room in the School. 
 
6.  Vehicles and Road Safety: 
 

 The car park is out-of-bounds except to those with specific permission. 

 The underpass or pedestrian crossing will  be used to cross the dual carriageway outside the 

 School. 
 
7.   Accidents: 
 
Any accident to a pupil must be reported immediately to the Student Welfare Officer. 
Any breakage or damage must be reported to the caretakers via reception or the LTA. 
8.  Visitors: 
 

 All visitors to the school, including ex -pupils, must report to reception on their arrival and sign in 
the book. 

 They should read the rules concerning health and safety, safeguarding and evacuation of the 

 School. 
 They must wear the Visitor’s Badge at all times. 

 



 

Behaviour Management Policy Addendum in the light of Covid 19 September 2020 

 
 
This applies to behaviour in corridors and classrooms but there may be some occasions where behaviours during 
unstructured times (break and lunch) require sanctions as set out below. As a general rule though, outside has been deemed 
to be lower risk and social distancing much more difficult to enforce.  Our focus needs to be primarily on behaviours inside 
school.  

 
We expect all students at JHGS to take responsibility for their own behaviour and safety and the safety of others. We 
recognise that boys might forget these expectations on occasion but we also expect them to realise the importance of 
adhering to new covid-19 rules and maintaining the highest standards of hygiene. The wearing of face masks in corridors 
and congested areas is compulsory. Facemasks must also be worn when queueing in the canteen and can then be removed 
to eat. Sixth formers studying in the canteen do not need to wear masks but should not be sat opposite each other. As a 
general rule, if a student’s behaviour is deemed as a potential risk, for example, refusing to adhere to safety measures, such 
as, hand washing, wearing a mask, or deliberate behaviours that put themselves or others at risk, such as coughing without 
covering their mouths, then the following sanctions and disciplinary procedures could be used:  Conversation(s) with 
student(s) which could include a verbal warning, moving seats if logistically possible and other behaviour management 
strategies in line with our current behaviour policy. Ultimately, if the health and safety of other pupils and staff members 
are put at potential significant risk by any student, then the parent/carer will be expected to collect the student and a Fixed 
Term Exclusion may be applied in line with Exclusion guidance. 

 
If a student is judged to have deliberately coughed or spat in the direction of anyone else (for whatever reason), then they 
should immediately be removed via On Call who will refer to NAH or another member of SLT. Unless there are significant 
mitigating circumstances or some kind of misinterpretation or misunderstanding, the student will be sent home and issued 
with an appropriate FTE at the discretion of the Headteacher. 

 
Context is always important and staff will need to use their judgement with regards to intention and whether something 
was accidental or deliberate. However, the following steps should normally be followed: 

 
1). First incident of accidental breach of new covid-19 rules: reminder from member of staff. 

 
2). First incident of a deliberate breach of new covid-19 rules or a repeated incident of accidental breaches: final warning 
from member of staff and Form Tutor and Head of Year informed by member of staff by email. Parents to be informed of 
the incident by HOY. 

 
3). A further breach following step 2 above: student removed from the classroom using the on call system.  A typical sanction 
here might be an internal exclusion but this will be decided by the Deputy Head and Head of Year.  Whatever the outcome 
of the on call, parents will be contacted by HOY or SLT. 

 
4). If any student continues to breach these new covid-19 rules following step 3 above or a Form Tutor/HOY receives multiple 
emails from a number of lessons/staff from step 2 above, then the student will be referred to the Deputy Head and, in liaison 
with the Headteacher, a suitable Fixed Term Exclusion may be administered. This will also be the standard school response 
if a student coughs or spits at anyone else as stated in the above paragraph. 
 
 


